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Property Agent II
Job Number: 6623
Up to three permanent positions.
 

As the City of Edmonton grows, the need to acquire land for municipal purposes grows. You will be tasked with the role of acquiring property for City departments by purchase, exchange, or expropriation within set timelines, and budgetary restrictions. Your knowledge of the real estate market, and pertinent legislation for land acquisition along with your appraisal experience, and ability to negotiate will assist you in performing the following responsibilities:

 

· Negotiating on behalf of the City for various property interests required for civic uses within set budgets and schedules

· Preparing and executing legal agreements / documentation to effect the transfer of property interests to the City

· Preparing reports for approval by Management, City Council and/or a Committee of Council relative to the acquisition or exchange of property

· Initiating rezoning, subdivision, road closure and road plan applications as necessary to facilitate acquisition agreements

· Engaging various internal stakeholders, documenting results of meetings and providing status updates to client departments throughout the acquisition process

· Preparing and documenting acquisition files to assist in expropriation of property interests 

· Conducting ongoing market research and analysis.

Qualifications: 
· Possession of the AACI designation as granted by the Appraisal Institute of Canada, or, possession of the Senior Right of Way Agent designation with the International Right of Way Association

· Degree and experience in Urban Planning would be an asset

· Five (5) years' progressively responsible and related real estate appraisal and negotiation experience

· Strong organizational, problem solving , and file management skills with the ability to manage multiple priorities and work within a team environment

· Knowledge of the local real estate market and relevant policies and acts, such as the Municipal Government Act and the Expropriation Act

· Excellent written and oral communication skills

· Solid working knowledge of Microsoft Office Suite

· Valid Alberta Class 5 Drivers License or operators licensing equivalent recognized by the Operator Licensing and Vehicle Control Regulation, Alta. Reg. 320/2002.  A current Driver's Abstract must be submitted prior to employment. Applicants will be required to arrange their own transportation and where appropriate will be reimbursed in accordance with City of Edmonton policy. This may require the applicant to obtain business use auto insurance.

 

  

Note: Applicants may be tested.

 
Hours of Work: 33.75 hours per week, Monday - Friday.  Hours of work may be subject to the terms and conditions of a variable hours of work program.

 

Salary Range: 21M, Salary Grade: 031, $38.144 - $47.838 (Hourly), $2,574.72 - $3,229.07 (Bi-weekly), $67,200.19 - $84,278.60 (Annually). The rates quoted are in accordance with a collective agreement between the Union and the City of Edmonton. This Union contract is currently under negotiation.

 

General:
• Civic Service Union 52 members are asked to send a copy of their application to the union office.
• The City of Edmonton thanks applicants for their interest in this opportunity. Candidates considered for the position will be contacted.
• We are an equal opportunity employer.  We welcome diversity and encourage applications from all qualified individuals.

 

The Province of Alberta is a party to the federal Agreement on Internal Trade, the Trade, Investment and Labour Mobility Agreement with British Columbia, and the New West Partnership with British Columbia and Saskatchewan.  All of these agreements promote labour mobility between the provinces.  Applicants may obtain information regarding recognition of extraprovincial credentials at www.tilma.ca. 

 

Human Resources Consultant: MM/VG

  
Classification Title: Property Agent II
Posting Date: Apr 4, 2011
Closing Date - 11:00pm on: Apr 15, 2011
Number of Openings (up to): 3 - Permanent Full-time
Union: CSU 52
Department: Property Acquisitions (Asset Management & Public Works Department)
Work Location(s): Century Place, 19th Floor 9803 - 102A Avenue Edmonton, T5J 3A3
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Want to apply? Need more details? Visit www.edmonton.ca/careers

Use our easy online system to complete all application requirements immediately and efficiently.
Applicants  applying by fax (780)496-8063 or by mail/drop-off at the Employment Centre, Main Floor, City Hall, #1 Sir Winston Churchill Square, Edmonton, AB T5J 2R7, will be forwarded necessary application documents. 
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